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	Employee Name
	
	Campus
	

	Instructor
	
	Date of Training
	
	Review Date
	

	
	
	
	
	
	

	In order to distribute food from the school clinic to students, employees must complete training and demonstrate the ability to perform the following tasks:

	
	
	TRAINED
	REVIEWED

	1
	Check packaged ingredients for presence or trace of Peanuts/oil, tree nuts, milk, eggs, fish or shellfish – discard if present.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2
	Check for non-expired dating on package.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3
	Identify student.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4
	Determine need for food item.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5
	Check list of students who may not take food distributed from clinic.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6
	If student is able to have the food from the clinic.
	
	

	7
	Wash hands.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8
	Put on gloves.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	9
	Distribute small amount of food.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10
	Take off gloves.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11
	Wash hands.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	12
	Student remains in clinic until food is consumed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	13
	If symptoms are relieved, student returns to class.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	14
	If student still experiencing symptoms, allow to rest.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	15
	Determine next option in treatment plan.
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	16
	Document.
	 FORMCHECKBOX 

	 FORMCHECKBOX 



I have received instructions on the procedures to be followed in the distribution of food in the school clinic following Plano ISD guidelines and understand my responsibilities.
	Employee Signature
	
	Date
	

	Instructor Signature
	
	Date
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